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ITOJIOKEHHUE
Ob OBIIEM COBPAHUU PABOTHUKOB

MBOY «3CHI»

1. O01ue moJiokeHMeE.

1. OGmiee coOpanue (KoH(pEpeHIHs) pPaOOTHUKOB SBJSICTCS KOJJICTHAIBHBIM OPraHOM
yIIpaBJICHUs, K KOMIIETEHIIMA KOTOPOTO OTHOCHTCS:

— BHECCHHE TMPEUIOKEHUI PYKOBOJIHUTEIO 00pa30BaTEIbHONW OpPTraHU3alUU 10 OCHOBHBIM
HAIpPaBJICHUAM JEATCIBHOCTH 00pa30BaTe/IbHON OpraHMU3alliM, BKJIFOYAs MPEIIOKCHUS M0
MEPCIICKTUBE

(ctparerun) pa3BuTHsi 00pa30BaTEIbHON OpraHU3aIINY;

— BHECCHHUE MPEJIOKESHUI PYKOBOJHMTENIO 00pa30BATEILHON OpraHU3alud IO BOIPOCaM
COIMATIbHO-O)KOHOMHUYECKUX, (DUHAHCOBBIX W HHBIX YCJIOBUH Tpyaa B 00pa3oBaTebHON
OpraHHU3aluH;

— BHECCHHE MPEJIOKCHUH PYKOBOIUTEIIO 00pa30BaTEIbHON OpraHU3alUuK 110 W3MCHEHHIO
yCTaBa, JIOKAJbHBIX HOPMATUBHBIX aKTOB IO OCHOBHBIM BONpOCaM JCATEILHOCTH
00pa3oBaTeNIbHOM OpraHW3alyy, B TOM 4YHCJIE 3aTPardBarOlIMX IpaBa MU O00S3aHHOCTH
pabOTHHUKOB (IIPU OTCYTCTBUH MPEACTABUTEIBHBIX OPraHOB PAOOTHUKOB);

— u30paHue pyKOBOIUTENST 00pa30BaTEIbHON OpraHU3aIlNH;

— n30paHKe Npe/ICTaBUTENICH PAOOTHUKOB B KOMHUCCHIO IO TPYOBBIM CIIOpaM;

— n30paHure TpeacTaBuUTeNs (MPEACTAaBUTEILHOTO OpraHa) JUis MPEICTABICHUS HHTEPECOB
paOOTHMKOB B CONMAJbHOM NAapTHEPCTBE Ha JIOKAIFHOM ypPOBHE B  TIOPSIKE,
PEAyCMOTPEHHOM TPYAOBBIM 3aKOHOIATEIbCTBOM;

— ompeeNicHue TEePBUYHONW TPO(COIO3HON OpraHu3anuyd, KOTOpoH OyneT MOpy4eHO
HANpaBUTh PYKOBOJHUTENIO  00pa30BaTeNbHOW opraHu3anuu (ero  MpeaCTaBUTEINIO)
NPEJIOKECHUE O Havyalle KOJUICKTUBHBIX MIEPErOBOPOB OT MMEHH BCEX PAOOTHHKOB B IOPSIKE,
NPEAYCMOTPEHHOM TPYAOBBIM 3aKOHOIATEIECTBOM;

— BHECCHHE TMPEJIOKCHUS PYKOBOJHMTENIO 00pa30BaTEIbHON OpraHM3alid O CO3JaHUH
KoMHTeTa (KOMHCCHUH) 110 OXpaHe Tpya paOOTHUKOB;



— YTBEPXKICHHUE MOPsIIKAa MPOBEJCHUS TAHHOIO TOJIOCOBAHUS B CIIy4asiX, MPEAYCMOTPEHHBIX
HACTOSIIHM YCTaBOM,;

— MPUHATHE pelIeHUsT 00 OOBSABICHUM 3a0aCTOBKH IO MPEUIOKEHHUIO IMPEICTABUTEIHHOTO
oprana paOOTHHMKOB, paHEe YIOJHOMOYEHHOTO Ha pa3pelieHHe KOJUIEKTHBHOTO TPYIOBOTO
cropa.

2. O0mee coOpanue (KoH(pepeHIHs) pPaOOTHHUKOB W (WJIKM) €ro YHOJHOMOYEHHBIN
NPEJICTABUTENIb  BIPaBe  MPEJACTABISATh  MHTEPECHl  PAaOOTHHKOB  00pa30BaTEIbHOM
OpraHu3alliil B OpraHax BJIACTH M YIPAaBICHHS, NMPO(COO3HBIX M HWHBIX OOBEIMHEHUSIX
pabOTHUKOB M WHBIX OpPraHU3alMAX 110 BOIPOCAM, OTHECCHHBIM YCTaBOM K KOMIICTCHIIUH
obrrero coOpanusi (koH(pepeHrn) paboTHUKOB. OT UMEHH 00pa30BaTEIbHON OpraHU3aIlUuH
obriee coopanue (KoHPepeHIHs) paOOTHUKOB HE BBICTYIIACT.

3. Obmiee cobpanne (KoH(pepeHIMs) pPaOOTHUKOB SBIISETCS IMOCTOSHHO JIEHCTBYIOIIMM
KOJIJICTHAIBHBIM OPTaHOM.

B cocraB oOmiero coOpanus (kKoHpepeHIHH) pPAaOOTHUKOB BXOISAT PYKOBOIMTEIb
o0pa3oBaTeIbHOW OpraHM3alM M Bce pPAaOOTHUKHM, JUIsI KOTOPBIX 0Opa3zoBaTeibHAas
OpraHM3anus SBISETCS OCHOBHBIM MECTOM DPa0OTHI, BKIIOYas pabOTHHUKOB 000COOIIEHHBIX
CTPYKTYPHBIX TTOAPA3/ICIICHHH.

4. O6mee cobpanne (KoH(pepeHIHs) paOOTHUKOB MPOBOAMTCSA IO Mepe CO3bIBa, HO HE
pexke IByX pa3 B roj. PemieHue o co3biBe oOmiero codpanusi (KoH(pepeHIun) pabOTHUKOB
BITPaBE MPUHSATH:

— PYKOBOJIUTEIL 00Pa30BaTEIbHOW OPTaHU3allNY;

— MPEICTaBUTEIbHBIN OpraH pabOTHUKOB,

— MHUIMATUBHAs Tpymma pabOTHHUKOB, cocrosimas He MeHee deM u3 30 TPOICHTOB
pabOTHHKOB, HMEIOIIUX IPaBO YYacTBOBaTb B o00meM coOpanun (KOH(pEpeHIINH)
PabOTHUKOB.

Beiieyka3annbie opranbl ¥ (MIM) JIMIA MPEACTABISAIOT PYKOBOIUTEIIO 00pa30oBaTEIbHOMN
opraHu3anui OpOpMIIEHHOE B MUCHMEHHOM BHJE DPEIICHHE O CO3BIBE OOIIEro coOpaHHs
(xoudepeniun) padoTHUKOB. K perieHuio A0/KeH OBITh MPHUIOKEH MEPEeUYeHb BOMPOCOB K
paccMOTpeHHI0 00IMM coOpanueM (KoHpepeHIHei) pabOTHUKOB.

PykoBoautens oOpa3oBaTenbHOMl oOpraHuzanuu o0si3aH  co3BaTh o0miee coOpaHue
(xoudepeniuo) pabOTHUKOB B CpOoK He Oojee 7 (cemu) pabouymx AHEH M CO34aTh
HEOOXOIMMBbIC YCIIOBHSI IS 3aceianust 00miero coopanus (koHdepeHIrn) pabOTHUKOB, €CITH
MepeYeHb  BOIMPOCOB, MPEJICTABISAEMBIA K  PAacCMOTPEHHIO  OOIIMM  coOpaHuEM
(koH(pepeHueil) pabOTHUKOB:

— OTHOCHTCSI K KOMIIETCHIMHU 0011ero coopanust (KoHpepeHrn) paboTHUKOB;

— paHee He OBLI pacCMOTpeH oO0muM coOpanueMm (KoH(pepeHmuei) paOOTHUKOB u (HITH)
BOTIPOCHI OBIIM PACCMOTPEHBI, OJHAKO PEIICHUS 10 HUM HE OBLIH MPHUHSTHI.

5. Oomiee cobpanue (kKoH(pepeHIs) paOOTHUKOB CUHUTAETCS COCTOSIBIIUMCS, €CJIM Ha HEM
IIPUCYTCTBOBAJIO OOJIBbIIE IMOJOBHUHBI CIIMCOYHOIO COCTaBa pPabOTHHKOB 0Opa3oBaTEIbHOM
opraHu3anuy. B Ha3HaueHHOE BpeMs MPENCTaBUTENh HHUIIATOPA CO3bIBA OOIIEro coOpaHums
(xkoH(pepeHIKr) pabOTHUKOB OOBSBISCT HAYAIO 3aceIaHHs M MPEJAOCTABISIET CJOBO JIMILY,
OTBETCTBEHHOMY 3a PETHUCTPAIMIO yYaCTHUKOB. ECITM Ha MOMEHT OKOHYaHUS PETHUCTPAIHU
KBOpYM He HaOpaH, 3acefanue oomiero coopanus (koHpepeHnn) pabOTHUKOB MEPEHOCUTCS
Ha JpPYryl0 JAaTy C MOCIEIYIOUIMM YBEIOMIICHHEM He NpPUCYTCTBOBABIIMX O JaTe, Ha



KOTOPYIO IepeHeceHo 3acenanue. [lepeHeceHHOe 3aceaHue MPOBOAMTCS O MOBECTKE JHS
HECOCTOSIBILIETOCS o01ero coOpaHus
(xoudepeHIuK) paOOTHUKOB, €€ M3MEHEHHE HE JTOMYCKaCTCS.

6. Jlns mpoBeaeHust 3aceqanus odmiero coopanus (KoHdepeHInn) pabOTHUKOB M30UPAIOTCS
npejceaaTelib, CEKpeTaph U cueTHas KOMHCCHUs (IIpU HEOOXOAMMOCTH MPOBEICHHS TaHOTO
TOJIOCOBAHMUS) MPOCTHIM OOJIBITHHCTBOM TOJIOCOB MTYTEM OTKPBITOTO T'OJIOCOBAHHS.
[Ipencenarens OTKPBIBACT M 3aKpbiBaeT 3aceqaHue ooOmiero cobpanus (KOHGEPEHIINH)
pabOTHHUKOB, TPEJOCTABIISET CIOBO €r0 YYacTHHKAM, BBIHOCHUT Ha TOJOCOBAHHE BOMPOCHI
MOBECTKH 3acelaHusi, OO0ecleYrBacT COOJIOJCHHE MOPSIKa YTBEPXKICHHUS IPOTOKOJIOB
CueTHOW KomHccHH (TP TPOBEJCHUM TAaWHOTO TOJOCOBAHHS), IMOJMHCHIBAET MPOTOKOI
3acenanus ooero coopanus (KoHpepeHInn) pabOTHUKOB.

CekpeTapb BeJeT NMPOTOKOJI 3ace/laHusl, a TaKkKe rnepenaqdy opopMIICHHBIX MPOTOKOJIOB Ha
XpaHEHHE B COOTBETCTBHHU C YCTAHOBICHHBIMU B 00pa30BaTEIbHON OpraHU3aIMU TPaBHIAMU
OpraHM3anuH JeI0MPOU3BOICTBA.

CdyeTHast KOMHCCHUS OCYIICCTBIISIET MOJICYET TOJIOCOB MPH MPOBEICHUU TAHHOTO T'OJIOCOBAHHMS
0 BOTIPOCaM, YKa3aHHBIM B ITYHKTE / HACTOSIIETO YCTaBa.

7. IlpuHsATHE pElICHUI MO BOIPOCAM MOBECTKU ITHS W YTBEP)KICHHE MPOTOKOJA 3aceIaHHs
obrrero coopanust  (koH(pepeHIr) pPadOTHUKOB OCYIIECTBISIOTCS IMyTEM OTKPBITOTO
rOJIOCOBAHMUS KBAIM(HUIIMPOBAHHBIM OOJBIIMHCTBOM TOJIOCOB HEe MeHee 2/3 paOOTHHKOB,
NPUCYTCTBYIOUIMX Ha 3acelaHud. VICKIroueHne COCTaBISIOT BOMPOCHI, PEIICHHS MO0 KOTOPBIM
MPUHUMAIOTCS ITyTEM MPOBEICHUS TAHHOTO TOJIOCOBAHUS:

— n30paHue PyKOBOAUTEINSE 00pa30BaTEIbHON OpraHNU3alINY;

— n30paHue mpeacTaBuTeNs (MPEACTAaBUTEIILHOTO OpraHa) Ui MPEICTABICHUS HMHTEPECOB
pabOTHHKOB B COLIMAIILHOM MapTHEPCTBE Ha JIOKAIBHOM YPOBHE;

— OompelieNieHHe TEePBUYHONW TPO(COIO3HON OpraHM3alyM, KOTOPOH OyaeT Mopy4eHo
HANpaBUTh PYKOBOJHUTENIO  00pa3oBaTeNbHOW opraHusanuu (ero  MpeaCTAaBUTEINIO)
NPE/IOKESHUE O Havalle KOJUICKTHBHBIX MEPErOBOPOB OT MMEHHU BCEX PaOOTHHKOB.

[Mepenava mpaBa royioca OJHAM Y4aCTHHKOM 00miero coopanus (KoH(epeHInn) Apyromy, a
TaKKe MPOBEICHUE 3209YHOTO I'OJIOCOBAHHMS 3AIPEIIAOTCS.

8. Peienusi, mpuHATHIE B XO/€ 3acenaHus oOuiero coopanus (KoH(epeHInn) pabOTHUKOB,
bukcupytorcss B mpotokosie. I[Iporokon 3acemanus o6iero cobpanus (KOH(pEpEHIIHH)
pabOTHHUKOB COCTABIISICTCS HE Mmo3aHee 5 (MATH) pabounx JHEH MOCe 3aBePIICHUS 3aCeIaHus
B JIByX 9K3EMIUIIpax, IMOJAMUCHIBAEMBIX €ro TMpejcenareieM W cekperapeM. [IpoTokon
COCTAaBISIETCSI B COOTBETCTBMM C  OOIIMMH  TpeOOBAHUSIMH  JICIOIPOU3BOJICTBA,
YCTaHOBIICHHBIMHU B 00pa30BaTeIbHON OPraHU3aluy, C YKa3aHUEM CIIEIYIOIINX CBEICHHN:

— KOJMYECTBO PAOOTHUKOB, MPHHSBIIMX y4acTHE B 3aCElaHUU, OTMETKAa O COOJIOJCHUU
KBOPYMa;

— pemenue oomiero coopanus (KoHdepeHIun);

— COCTaB CYETHON KOMUCCUU (IIPU MPOBEICHUN TAHHOTO TOJIOCOBAHMS);

— KOJHMYECTBO TOJIOCOB <3a», «IPOTHB» M «BO3JAEPXKAICI» IO KaKAOMY BOIPOCY,
MOCTaBJICHHOMY Ha TOJIOCOBAaHHUE;

— KOJIMYECTBO MCIOPYCHHBIX OIOJIJICTEHEH 110 UTOraM TAWHOTO TOJIOCOBAHMS;

— KOJIMYECTBO CTPAHUII IPOTOKOJIA MOJCYETa FOJIOCOB MPU TAHHOM I'OJIOCOBAHUU.



[Ipotokon 3acenanus oduiero coopanus (KOH(GEPEHIMU) MOAMUCHIBACTCS TPEACEIaATeIEM U
cekpetapeM. Ilpyu BbIHECEHMH BOIPOCOB Ha TailHOE TOJOCOBaHHE K MPOTOKOIY 3aceqaHus
obmrero cobpanus (KoH(pepeHIMH) paOOTHUKOB IPHUKIAIBIBACTCS IPOTOKOJI IOJCUYETA
rOJIOCOB, MOJNMKUCAHHBIA BCEMU YIEHAMH CYETHOW KOMHUCCHH.

B cnywyae oOHapyxeHuss OMMOOK, HETOYHOCTEH, HEJOCTOBEPHOTIO H3JIOXKEHHA (PAKTOB B
NpOTOKOJEe  3acedaHuss ob0mero cobpanus (koH(epeHIwH) paOOTHUKOB  YYACTHHK
(yuactHukH) coOpaHus BhpaBe TpeOOBaTh OT MpeaceaaTess ero H3MeHeHus. B cBow
ouepeib, MpeaceaaTeslb 00s13aH MPUHITH MEPbI IO BHECEHUIO B MMPOTOKOJI COOTBETCTBYIOIINX
U3MEHEHUN u YTOYHEHUH, a TaKxe clenaTh COOTBETCTBYIOLIEE
cooOIleHNe Ha CIEAYIOLIEM 3aceJaHuu oO0Iero coodpanus (koH(pepeHIHH) paObOTHUKOB,
BHECS JaHHBIN BOMPOC B €r0 MOBECTKY JHSI.

OpuruHaibl IPOTOKOJIOB XPaHATCS B apXrBe 00pa30BaTEIbHON OpraHU3allHH.

9. IlpennoxeHus: pyKOBOIUTEIO 00pa30BaTEIbHON OpraHU3aIiy M0 BOIPOCAM, OTHECEHHBIM
K KOMIIETEHLIUH 001ero coopanus pabOTHUKOB HACTOSIIMM YCTaBOM, MOTYT HPUHHUMATHCS
0e3 mpoBejieHHs 3aceiaHus (JMYHOTO TPHUCYTCTBHS pPaOOTHHKOB) IIyTEM NPOBEICHHUS
320YHOTO TOJIOCOBAaHUS (OIPOCHBIM ITyTEM).

Takoe rojmocoBanue MpPOBOJUTCS MyTeM OOMEHA JOKYMEHTAMH IMOCPEICTBOM 3JEKTPOHHOMN
WIA WHOW CBsI3M, OOECIEeUYMBAIOIIEH ayTEHTHYHOCTh NepeAaBacMbIX W TNPHHUMAEMBIX
COOOIICHUH M UX TOKYMEHTAJIbHOE MOATBEPKICHHE.

Ilopsimok TpoBeAEHUS 3a0YHOTO TOJIOCOBAHUS YTBEPXKAAETCS Ha 3acelaHMM OOILIero
cobpanus (KoH(pepeHIr) pabOTHUKOB, OH JOJDKSH MPEAyCMaTPUBATH:

— 00513aTeIbHOCTh COOOIIEHHST BCeM pPAOOTHHKAM BOIIPOCOB, BBIHECEHHBIX Ha 3a0YHOE
roJIOCOBaHUE,;

— BO3MOXKHOCTh O3HAaKOMJICHHMS BCEX pa0OTHHKOB 10 Hayajla TOJOCOBAaHUS CO BCEMHU
HeoOXoIMMBIMH HUH(OpMALIHEH U MaTepUaTIaMH;

— BO3MO>KHOCTb BHOCUTH MPEJIOKEHUS O BKJIIOYCHHH B [I€PEUEHb BOIPOCOB, BHIHECEHHBIX Ha
3209HOE T'OJIOCOBAHUE, TOTIOJIHUTEIHHBIX BOTIPOCOB,;

— 00s13aTEIPHOCTh COOOIICHUSI BCEM pa0OTHHKAM 10 Hadajla TOJIOCOBAaHMUS HM3MEHEHHOU
MTOBECTKH JIHS;

— CPOK OKOHYaHUS MPOIIeAyphbl TOIOCOBAHUS U MOJIBEICHUSI UTOTOB FOJIOCOBAHUS.

Pemenue, npuHsATOE MyTEM 3a0YHOTO TOJIOCOBAHUS, O)OPMIISETCS TPOTOKOJIOM C YKa3aHHEM
CJIIEIYIOUIUX CBEICHUM:

— KOJIMYECTBO PabOTHHUKOB, KOTOPHIM OBUIM pPa30CIaHbl BOIPOCHI, TPEOYIOIINE MPHUHSATHUS
peleHus;

— KOJIMYECTBO PAOOTHUKOB, MPHUHSBIIUX YYacTHE B 3a0YHOM TOJOCOBAaHUHM, OTMETKAa O
COOJII0ICHUH KBOPYMa,;

— KOJIMYECTBO T'OJIOCOB «3a», «IIPOTUB» U «BO3AEPHKAICD MO KaKIOMY BOIIPOCY;

— pemieHue oo1ero coopanus pabOTHUKOB IO KaXKAOMY BOTIPOCY, TPEOYIOLIEMY pEIICHUSI.

K mpoTtokony mpukiaasiBaroTCs Besl HHGOpMAIIMS U MaTEPHAIIbl, @ TAK)KE MHBIE JOKYMEHTHI,
Kacaroluecs: peleHusl.
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